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User Guide

View Bank Account Details

This page contains instructions for World Bank Group (WBG) registered vendors, to view their bank account
details through the Vendor Management Portal (VMP).

Step 1: Log into the Vendor Management Portal. The My Dashboard screen displays.
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Step 2: Click the ‘Bank Account Information’ tab.
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Review the information displayed under the ‘Beneficiary bank account information’ and ‘Intermediary
bank account information’ sections:
In the ‘US (Headquarters)’ tab, the system displays bank details used for US (Headquarters)

Step 3:

payments
* In the ‘Non-US (Country Office)’ tab, the system displays bank details used for country office
payments April 2026



Bank Account Information <) Bank History

Instructions:

Sedect the vendor to be viewed and update the bank account o be used for US Purchase Orders/Contracts and non-US Purchase Orders/Coniracts,

The bilow account inforrmation displays under relevant sections for US Purchase Orders/Contraots and non-US Purchase Orders/Contracts respectively,

* If you wish to change existing account for payment, cick the respective check bax under the active account column to switch account,

If an invoice has an alternate bank acosunt, the requested bank account must be registered.

+ Toadd & new sccount for US Headquarters (US Purchase Orders/Contracts) or for non-Us Headguarters (non-US Purchase Orders/Contracts), select Add Mew (Rerittance) Bank under the relevant
section. You may also indicate an intermediary bank.

o You will receive a notification to your registered email address once the update is complete,

Mote: You will not be abde Dy submit new reguests while a bank account update reguest S n progress.

Click the tab based on the goods
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Bank details to be used for US (HQ) purchase orders/contracts

Current submitted requests

Request ID Verslon Type Account Number Bank Name Submitted Date Stabus Contract Type Acthon
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There are no submitted requests at this time. View all history

Beneficiary bank account information

Account Number® fIBAN Bank Name Bank Country SWIFT Routing MNumber Active Account Action
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Add beneficlary bank sccount )
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primary bank
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payments

Intermediary bank account Information

Account Mumberd /| BAN Bank Mame Bank Country SWIFT Routing Mumber Active Account Action

Pleaze use the "add new intermediary bank account button” for submitting the intermediany bank details request only

( ¥ Add intermediary bank account )
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