
Third-parties shortlisted on a procurement are invited to submit a proposal. The Submit Proposal and 

Read Terms And Conditions actions will become available in the procurement, they will display under 

Available Actions. These actions may be completed in any order.

Clicking Submit Proposal opens the Submit Proposal screen. Under Proposal Documents, download 

the required templates, see which documents are mandatory, and upload your completed response 

documents. Enter the Proposal Price and ensure the currency field is accurate. List the Key 

Personnel in the relevant section and attach each person’s resume. Use the Proposal Attachments to 

add any supplemental documents. Ensure all information is accurate and proceed to Submit the 

Proposal or Save as Draft to keep your progress.

Quick Reference Guide

Submitting a Proposal

Proposal Price
Indicate the value 
and adjust the 
currency as needed.
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To proceed, click Read Terms and Conditions to review the World Bank Group’s General Terms and 

Conditions for Consulting Services. Download the document to read it. You can choose Agree, 

Disagree, or Agree with Conditions. If you select Agree with Conditions, a comment window will open 

where you must document your conditions or suggested edits. Selecting Disagree will disqualify you 

from the procurement.

Third-parties may return to their Available Actions while the submission deadline is valid. They may 

Edit their proposal responses or Withdraw it from consideration, if desired. 
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