User Guide

Remove Intermediary Bank Account Details

WORLD BANKGROUP

Vendor Management Portal

This page contains instructions for World Bank Group (WBG) registered vendors, to remove their
intermediary bank account details through the Vendor Management Portal (VMP).

Step 1: Log into the Vendor Management Portal. The My Dashboard screen displays.
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Click the ‘Bank Account Information’ tab.
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Step 2:

WORLD BANK GROUP

My Dashboard

World Bank Vendor 1D quEEEEEG—

Vendor Management Portal
Welcome, Here's an over our vendor account
Registration status Need help?
—— -——

Vendor information

i b

—-_— —-_—
Business Name Ragistared On;
O L]

Bank details

WBG Extemal Sites: World Bank  IFC | MIGA | ICSID

Step 3:

Review the information displayed under the ‘Intermediary bank account information’ section.
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Instrusctlcrs:

# Bank accourt information is displayed undar the rebsant sections based on tha goods and services locasion—UIS [Hea dguaners) paymmaents and Mon-US (Courary Office),

« T changs an existing sccount for payenent, click the “Achate” button in the Ache Acoount columm to swibch accounts,

= W an irvolce has an alterase bank account, the requested bank accourt must be registered beforeband.

* To add a new account for US (Headguarters) paymaents or Mon- US (Coumiry Office) payments, select Add New Bersflclary Bani acoosunt buiton under the relevant section. You may also indicate an intermediary bank for US
[Headquarters) payments.

= Wi will receive a rotification at your registerad emall address once the update ks complate.

Wobe: Vou will not be able to submit new requests whils a bank account update request is in prograss.

Click the ‘US
(Headquarters) or

‘Non-US (Country
Bank details to be used for US (Headquarters) payments Ofﬁce)’ tab
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Current submitted requests
Rguast i Werslon Type Account Number Bk Mames Submiltted Date Status Contract Type Action

There are no submitted requests at this time. View all history
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Please use the "sdd new intermediary bank sccount button™ far subrmitting the intermediary bank details request anly

( + Add intermediery bank scosunt :}

Click the Remove
button to delete
the intermediary

bank account.

Step 4: Click the Remove button to delete the intermediary bank account. The Remove bank account (XX)
screen displays.

Step 5: Enter the reason for removing this intermediary bank account in the ‘Removal Reason’ field.

Step 6: Click the Confirm removal button.



Remove bank account (HQ)

Warning: This will permanently remove the bank account from our records.
This action cannot be undone.

Intermediary bank account to remove

Vendor ID
Vendor Mame
Account number
Bank name
Bank country
Bank currency
SWIFT code

ABA/Routing number

Enter the reason * Remaoval Reason

for removing the

intermediary bank Plea=e provide a reason for removal {minimum 5 characters)...
account

( Confirm removal Click the Confirm
removal to
proceed further
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Instructlens:

+ Bank accourd information is displayed undar the rebevant sections based on tha geods and services lcasion—UIS (Feadguaners) paymants and Non-LIS (Courdry Ofica).

+ To changs an asisting account for payment, clic thi “Acthats® button in tha Acthe ALcount colume to switch sccounts.

» Waniewoica has an alternate hank account, the requested bank accourd must be registerad bafershand.
Ta add a naw aceoun for US (Headguarters) paymants or Man- US {Couniry Office} payments, select Add Hew Bsraficlary Bank account buiton under the relevant sectlon. Yeu may also indicate an intermadiary bank for US
(Headquarters) payments.

+ Youwil recuive & notiication at your registered amall address onos the updats is complete.

Wote Youwill ot be albie to subrmit now requasts whils 3 bank account update request & in progress.

The request

appea rs under I US (Headguarters) Non-US (Country Office) I

‘CU rre nt Bank details to be used for Mon- US (Country Office) payments
submitted
requeStS, section Current submitted requests
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