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User Guide

Activating Intermediary Bank Account Details

This page contains instructions for World Bank Group (WBG) registered vendors, to activate the intermediary
bank account through the Vendor Management Portal (VMP).

Select this option to activate an inactive intermediary bank account when multiple accounts exist in WBG
records. Once the request to activate the intermediary bank account is approved, payments will be routed
through the activated intermediary bank account to the respective HQ or CO beneficiary bank.

Step 1: Log into the Vendor Management Portal. The My Dashboard screen displays.
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Step 2: Click the ‘Bank Account Information’ tab.
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Step 3: Review the information displayed under the ‘Intermediary bank account information’ section.

Step 4: Click the Activate button against the intermediary bank details. The Activate bank account screen

displays.
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Step 5: Enter the reason for activating this intermediary bank account in the ‘Comments/Reasons for Switch’

field.
Step 6: Click the Confirm activation button.
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