mEm () WORR BN IR

User Guide

Add Intermediary Bank Account Details

This page contains instructions for World Bank Group (WBG) registered vendors to add the intermediary bank
account details through the Vendor Management Portal (VMP).

Step 1: Log into the Vendor Management Portal. The My Dashboard screen displays.
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Step 2: Click the ‘Bank Account Information’ tab.
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Review the information displayed under the ‘Intermediary bank account information’ tab:

Step 3:
* In the ‘US (Headquarters)' tab, the system displays bank details used for US (Headquarters)
payments
* In the ‘Non-US (Country Office)’ tab, the system displays bank details used for country office
payments
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Bank Account Information e

Instructions:

* Bank account information is displayed under the rebevant sections based on the geods and services locasion—LIS [Hea douaners] payments and Men-US (Courary Office].

* T changs am axistng sccoumt for paynent, clic the "Acthvate® button in the Al Ancount colump to switch sccoums.

« Wan reolcs has an dtermacs bank account, thi requasted bank account must b reglstered beafonshand.

* Toadd & naw account for US (Haa douarers) paymants or Kon- US (Counry Offica) paymants, seloct Add New Beraficlary Bank acceunt buttan under th raliant ssction. Yeu may also indicats an intarmadiary bank for Us
iHeadquanters) payments,

» Vou will receive a rodification at your reglstered emall addness once the update is compleie.

Hobe: Vou will not ke able to submit nes reguasts while a bank account update reguest B In prograss.
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Please use the “sdd new intermediary bank sccount button” for submitting the intermesdiary bank details request only

( + Add intermediary bank sccount )

Click this button to
add the
intermediary bank
account details

Step 4: Click the Add Intermediary bank account button. The Add Intermediary Bank Account Information
screen displays.

Step 5: Enter the intermediary bank account information in this section.
Step 6: Click the Submit button. The Bank Account Information screen displays.

Step 7: View the request and its status appear under the ‘Current submitted requests’ section.
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Intermediary Bank Account Information (HQ)

( Enter the

This screen allows you to add new intermediary bank account details for receiving payments.

intermediary bank’s
name, country,

* Intermediary bank name:

Please enter bank name

* Intermediary bank SWIFT code:

Please enter SWIFT code

Comments

Enter your comment
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* Intermediary bank country

Please select a country

Intermediary bank account number:

Please enter bank account number
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Click the
Submit button
to proceed
further

Submit

Bank Account Information

‘D Bank History

Instructions:

If an invoice has an alternate bank account, the requested bank account must be registered beforehand.

[Headquarters) payments.
You will receive a notification at your registered email address once the update is complete.

Mote: You will not be able to submit new requests while a bank account update request is in progress.

Bank account information is displayed under the relevant sections based on the goods and services location—US (Headquarters) payments and Mon-US (Country Office).
To change an existing account for payment, dick the “Activate” button in the Active Account column to switch accounts.

To add a new account for US (Headguarters) payments or Mon- US (Country Office) payments, select Add Mew Beneficiary Bank account button under the relevant section. You may also indicate an intermediary bank for US

US {(Headquarters) Non-US (Country Office)

Bank details to be used for US (Headquarters) payments

Current submitted requests

The request and its
status appear under
‘Current submitted
requests’ section

Request ID Version Type Account Number Bank Name

Submitted Date Status Contract Type Action

Submitted
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